
POSITION DESCRIPTION 
 

POSITION TITLE:  TREASURER, Committee of Management 
ORGANISATION Standing Tall in Hamilton Inc. 
STATUS:  Volunteer, 1 Year Term. Renewed at first ordinary meeting following the AGM. 
DIRECT REPORTS:  Nil 
RELEVANT DOCUMENTS: Rules for an Incorporated Association for Standing Tall in Hamilton Inc., Associations 

Incorporation Reform Act 2012 (The Act). 
 
The Treasurer of Standing Tall in Hamilton Inc. (STiH) plays a vital role in overseeing the financial 
management, accountability, and sustainability of the organisation. Working closely with the President, 
Program Manager (PM), and Committee of Management (CoM, the Treasurer supports effective financial 
governance by maintaining accurate financial records, monitoring budgets, ensuring compliance, and 
providing financial guidance to support informed decision-making.  
 
KEY RESPONSIBILITIES 
Financial Governance & Management 
• Oversee the financial operations of the organisation, including budgeting, banking, cash flow 

management, and financial reporting.  
• Ensure all funds received are appropriately recorded, banked, and managed in accordance with 

organisational procedures and legislative requirements.  
• Support the development and monitoring of the annual organisational budget.  
• Maintain accurate financial records in accordance with the The Act and other relevant legislation.  
Reporting & Compliance 
• Prepare and present regular financial reports to the CoM.  
• Prepare annual financial statements and support audit or review processes as required.  
• Ensure compliance with financial reporting obligations, funding agreements, and regulation.  
• Support transparency and accountability in all financial matters.  
Financial Planning & Sustainability 
• Assist the CoM in long-term financial planning and sustainability.  
• Monitor organisational financial performance and identify potential risks or opportunities.  
• Support funding applications, grant acquittals, and financial forecasting where required.  
Risk Management 
• Support the implementation of sound financial controls and risk management practices.  
• Monitor compliance with financial policies and procedures.  
• Ensure at least two Committee members have access to financial records.  
• Understand and uphold all relevant organisational policies. 
Collaboration & Communication 
• Work closely with the President, PM, and CoM to support effective governance and decision-making.  
• Provide financial guidance and information to support organisational planning and operations.  
• Promote transparency, accountability, and responsible financial stewardship.  
 
QUALIFICATIONS & EXPERIENCE 
• Experience in finance, accounting, bookkeeping, business, or a related field (desirable).  
• Understanding of financial management and reporting principles.  
• Ability to communicate financial information clearly and effectively.  
• Experience with financial software and digital systems (desirable). 
• Commitment to the values and objectives of STiH.  
 
MANDATORY REQUIREMENTS 
• Current Working with Children Check (or willingness to obtain).  
• Current satisfactory National Police Check (or willingness to obtain).  
• Current Child Safety and Mandatory Reporting training (or willingness to complete). 


