
POSITION DESCRIPTION 
 

POSITION TITLE:  DEPUTY PRESIDENT, Committee of Management 
ORGANISATION Standing Tall in Hamilton Inc. 
STATUS:  Volunteer, 1 Year Term. Renewed at first ordinary meeting following the AGM. 
DIRECT REPORTS:  When acting on behalf of the President - Program Manager, Treasurer, Secretary, 

Members of the Committee of Management. 
RELEVANT DOCUMENTS: Rules for an Incorporated Association for Standing Tall in Hamilton Inc., Associations 

Incorporation Reform Act 2012. 
 
The Deputy President of Standing Tall in Hamilton Inc. (STiH) supports the President and Committee of 
Management (COM) in providing effective leadership, governance, and strategic oversight to the 
organisation. The Deputy President works collaboratively with the President, Program Manager (PM), and 
CoM members to support the achievement of the organisation’s vision, purpose, and strategic priorities. 
The Deputy President also assumes the responsibilities of the President when required. 
 
KEY RESPONSIBILITIES 
Leadership & Governance 
• Support the President in leading the CoM in line with the Charities Act 1978 and Associations 

Incorporation Reform Act 2012.  
• Chair Committee or General Meetings in the absence of the President.  
• Promote effective governance, strategic leadership, and collaborative decision-making.  
• Support compliance with organisational policies and procedures. 
Strategic Direction 
• Assist with the development, implementation, and monitoring of the organisation’s Strategic Plan.  
• Support the achievement of organisational goals and priorities.  
• Contribute to identifying emerging opportunities, risks, and community needs relevant to the 

organisation.  
Relationship Management 
• Foster strong communication and collaboration between the PM and Committee of Management.  
• Support positive relationships with all organisation partners.  
• Promote a positive, respectful, and inclusive organisational culture.  
Financial Oversight 
• Support the President, Treasurer and PM in maintaining sound financial management practices.  
• Assist with oversight of budgeting, financial reporting, grant applications, and funding opportunities.  
• Support organisational sustainability and risk management processes.  
Advocacy & Community Representation 
• Represent STiH within the community when required.  
• Promote awareness of the organisation’s impact, programs, and community outcomes.  
• Support engagement with local media, stakeholders, and community networks.  

 
QUALIFICATIONS & EXPERIENCE 
• Experience in leadership, governance, management, or community leadership roles.  
• Strong understanding of governance and strategic planning principles.  
• Excellent communication and interpersonal skills.  
• Financial literacy and ability to interpret financial information.  
• Commitment to youth wellbeing, community development, and the values of STiH.  
• Understanding of local community and education environments is desirable.  

 
MANDATORY REQUIREMENTS 
• Current Working with Children Check (or willingness to obtain).  
• Current satisfactory National Police Check (or willingness to obtain).  
• Current Child Safety and Mandatory Reporting training (or willingness to complete). 


